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JOB DESCRIPTION 
 
	Job Title: 
	Church Engagement and Events Officer 

	
Responsible to:
	
Senior Fundraising Manager 

	Salary: 	 
	£29,706 – £31,908

	Location: 	 
	USPG Head Office, 5 Trinity Street, London, SE1 1DB 

	Hours of work: 
	

Full time – 35 hours per week (Minimum two days per week in the London office). Occasional weekend and evening work with time off in lieu. The post involves up to 20% travel within Britain and Ireland.  Permanent contract. 




Background:  
 
USPG is the Anglican mission agency that partners churches and communities worldwide  
in God’s mission to enliven faith, strengthen relationships, unlock potential and champion  
justice. You can find out more about our work by visiting www.uspg.org.uk. 
 
USPG’s overarching strategic goal 2024-2028 is to position USPG as the global mission agency at the heart of the life of the Anglican Communion; an essential partner and key convening body for mission thinking and practice of its member churches. 
 
Vision 
 
For the churches of the Anglican Communion to experience a deeper solidarity in Christ and be transformational within their communities and beyond.  
 
Mission 
 
To partner churches across the Anglican Communion in rethinking mission, energising church and championing justice.  




Strategic Aims 

Rethinking Mission: We bring people together from different parts of the global church in mutually enriching conversation to deepen faith in Jesus Christ and renew our discipleship to meet the challenges of a changing world.  

Energising Church: We strengthen the capacity of churches to be transformational by supporting their mission and ministry and fostering opportunities for cross-cultural learning through convening, mission exchange and deepening bonds of affection. 

Championing Justice: We accompany churches across the world as they form communities of hope and resistance in the struggle against ecological, economic, gender and racial injustice, and in response to humanitarian crises. 

About the Role 
USPG has three major teams: Global Mission, Communications, Engagement and Fundraising (CEF) and Finance and Operations. Reporting to the Senior Fundraising Manager, the Church Engagement and Events Officer’s role sits within the CEF team. 
This role will lead on the delivery of all USPG events and be the first point of contact for our supporting and prospective churches across Britain and Ireland. The role will motivate churches and community groups to engage through their giving, praying, and supporter actions.   
 
About You 

We are looking for a confident and self-motivated individual to take lead on the planning and delivery of the organisation’s events and support the current body of USPG supporter churches as they share our vision and mission. If you have a passion for energising churches, organising events, championing justice and relationship building, we’d love to hear from you.   

You will contribute to the development and implementation of a Church Engagement Strategy which will include key dates in USPG and Church calendar. 

You will analyse and interpret information and regularly use our CRM data in order to prioritise work to achieve results.

You will play a key role in supporting fundraising activities organised by existing churches and supporters should the need arise. 


	Principal Accountabilities (Responsibilities)  
 
	% Time 

	Church Engagement 
· You will steward a wide range of existing supporters in churches across Britain,  Ireland and Europe who want to engage in fundraising appeals, events, DIY fundraising and programmatic work.  
· You will be the first point of contact for church engagement providing excellent care for current church contacts / representatives with queries about speaking engagements. 
· You will provide resources and speakers to existing supporter churches.
· Review and update church supporter data and records
· Cultivate and nurture relationships across existing USPG supporting churches that will lead to churches giving, praying and taking action. 
· Prepare regular communications and updates to USPG’s existing church supporters and volunteers
· Manage and coordinate existing parish contact volunteers for church and community engagement. 
· Produce regular reports and engagement metrics aligned with the church engagement strategy.
· Provide cover and support for the wider CEF team as needed.
· Support the fundraising team in producing church engagement resources.
· Work with the wider CEF team and GMT to share supporter case studies and regional stories with existing and prospective churches.

	 
 
 
 
70% 
 
 
 
 

	 Events 
· Lead on the delivery of all USPG engagement events, both physical and virtual:
· Founder’s Day  
· In Conversation Dinners
· USPG Conference
· Carol Service  
· To support USPG online events (webinars etc) taking a leading role in relation to those in Britain and Ireland and a supportive role in relation to global events as required. 
· Attend and lead the delivery of USPG’s engagement at national events, festivals and synods such as Greenbelt and Big Church Festival (this will require working on some weekends and out of hours).
· Support the delivery of the annual USPG Conference and develop ideas for new conference attendees. 
· Project manage the logistics and delivery of all events in Britain and Ireland. This may include delegating tasks to the relevant internal teams, setting deadlines and goals and monitoring and reporting on these.
· Work with the Communications Team to ensure the USPG website is up to date with all events that we are organising and attending.
· Ensure timely communications are sent to all attendees / participants to ensure a good supporter and stakeholder experience. 
· Work alongside Senior Communications Manager and Regional Manager for Britain, Ireland and Europe, to ensure all events are fully resourced and staffed.  

	 
	30%


 
 
PERSON SPECIFICATION 
	EXPERIENCE AND BACKGROUND 
	E 
	
	D 

	Educated to degree level or equivalent  
	
	
	•

	A minimum of 1-2 years working with churches or in a church engagement role
	
	· 
	

	Experience of working in events management, working with volunteers, and communications teams within the not-for-profit sector, or in another discipline where you have gained similar transferable skills 
	• 
	

	Experience of working with volunteers  
	• 
	

	SKILLS AND ABILITIES 
	
	

	Articulate and fluent in English, with excellent verbal and written communication skills 
	• 
	

	Ability to relate to a wide range of people with excellent interpersonal skills 	 Ability to produce written resources for a church audience.  
	• 
	

	Ability to plan and organise workload to ensure effective delivery of a project, event or engagement offer.
	• 
	

	Ability to work as part of a multi-disciplinary team 
	• 
	 

	Self-motivated and able to manage own workload and time 	 
	• 
	

	IT skills proficient in Word, Excel, Outlook, and PowerPoint 
	• 
	

	Ability to use social media creatively, to gain popular following and engagement 
	• 
	 

	Database skills including data inputting, querying, and reporting 
	• 
	 

	GENERAL 
	 
	 

	A practicing Christian comfortable with speaking in a church context 
	• 
	

	An understanding of the Anglican Church and a working knowledge of its structures 
	
	• 

	A commitment to the ethos of USPG, and an understanding of the global church 
	• 
	 

	Willing to work unsocial hours including evenings and weekends  
	• 
	 

	Able to travel in the UK to promote the work of USPG 
	• 
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